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HIGHWAY 14 REGIONAL
WATER SERVICES COMMISSION

POLICY AND PROCEDURE
HANDBOOK

ADMINISTRATION
POLICY: DISPOSAL OF ASSETS

Policy ADM 1.09

POLICY STATEMENT

The Highway 14 Regional Water Services Commission {Commission) will manage its physical asset
inventory in the best interests of the Commission. Assets may be disposed of in a fair and ethical manner
if no longer required to deliver water services.

DEFINITIONS

Approving Authority: Commission employees defined as Approving Authcrities in the
Purchasing Policy for various levels of procurement.

Commission Region: The geographic areas of Beaver, Camrose and Strathcona Counties
where the regional water system exists.

Fair Market Value: The price that an item is worth on the open market.

Fixed Assets: Assets that are purchased for long-term use and include items such as
vehicles, buildings, machinery, equipment, electronics, furniture, and
tools, but excluding land.

Nominal Value: A per item value of less than $250 as determined by the Chief
Administrative Officer or designate.

Non-Profit Organizations: Volunteer and community organizations, schools within the Commission
Region, Boards and Commissions of which the Commission is a member
service provider, and the member municipalities of the Towns of Tofield
and Viking and the Villages of Ryley and Holden.

GUIDELINES

This Policy will apply te all Commission owned assets that are not subject to a buy-back, trade-in, or other
similar disposal arrangement. Assets purchased by Federal or Provincial government grants will not be
disposed of if grant funding is jeopardized as a result of the disposal.



PROCEDURES

1. Assets will be transferred between commission service areas to maximize usefulness prior to
disposal.
2. The Chief Administrative Officer or Approving Authority will set a minimum sale price for all items
based on their fair market value.
3. Assets will be disposed of in the following order:
a. The Commission may offer items of Nominal Value to Non-Profit Organizations.
b. Remaining items will be offered for sale at Fair Market Value to Non-Profit Organizations.
c. Remaining items will be sold at public auction conducted by a third party,
d. [f Nominal Value items cannct be disposed of or the minimum bid price is not received for
a Fixed Asset, the item shall be disposed of at the discretion of the Approving Authority
as follows:
i. Sold at the highest bid received, or
ii. Donated to Non-Profit Organization, or
iii. Disposed of in a waste disposal system or recycling system.
4. The sale of a Fixed Asset to a Commission employee or Commissioner is permitted only through
participation in the public auction.
5. Fixed Assets will be sold on an as-is, where-is basis. The Commission will not assume liability for
the condition of the Fixed Asset nor its functionality after it leaves the site.

IMPLEMENTATION

Board Approval Motion #: 76-04-2 s

Effective Date:

Date: A\P(\\ \7| 2028
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